


5. Rest Day:

5.1 The worker shall be entitled to one (1) rest day in
each week.
5.2 In the event the worker, upon the request by the
Employer, agrees to work on such rest day, the worker
shall be paid in accordance with the labour laws in
Malaysia.

6. Public Holiday:

6.1 The worker shall be entitled to public holidays in
accordance with the labour laws in Malaysia.
6.2 In the event the worker, upon the request by the
Employer, agrees to work on such public holiday, the
worker shall be paid in accordance with the labour
laws in Malaysia.

7.1 The worker shall be entitled to annual leave in
accordance with the labour laws in Malaysia.
7.2 Annual leave of 8 days for the first two years of
service; for period of service between three to five
years the employee would qualify for 12 days of leave;
and for services of more than five years the employee
would qualify for

7. Annual Leave:

8. Age: 18 to 30 years

The Worker shall be insured under the following
scheme;
a) Foreign Workers Compensation Scheme(FWCS)
under the workmen's Compensation Act 1952.
b) Foreign Workers Hospitalization and Surgical
Scheme (SKHPPA).

9. Medical and Accident Insurance:

The Employer is entitled to make deduction for not
more than 50% in a month from the Worker's wages in
the event of any monetary advance in accordance with
the labor laws in

10. Deductions:

11. Accommodation:

The Employer shall  provide the Worker with
reasonable accommodation with basic amenities in
accordance with the laws, rules and regulations in
Malaysia.

5.  wekªvg  w`b:
5.1 Kg©x cÖwZ mßv‡n GK w`b wekªv‡gi Rb¨ cv‡e|
5.2 wb‡qvMKZ©vi cÖ‡qvRb Abyhvqx Ges Aby‡iv‡ai wfwË‡Z Kg©xiv Zvi
wekªvg w`‡b AwZwi³ KvR Ki‡Z m¤§Z n‡e, Z‡e AwZwi³ Kv‡Ri Rb¨
wb‡qvMKZ©v‡K gvj‡qwkqvq kªg AvBb †gvZv‡eK cwi‡kva Ki‡Z n‡e|

6.  miKvix  Q zwU:
6.1 gvj‡qwkqvi kªgAvBb †gvZv‡eK Kgx© miKvix QzwU cv‡e|
6.2 wb‡qvMKZ©vi cÖ‡qvRb Abyhvqx Ges Aby‡iv‡ai wfwË‡Z Kg©xiv Zvi
wekªvg w`‡b AwZwi³ KvR Ki‡Z m¤§Z n‡e| Z‡e AwZwi³ Kv‡Ri Rb¨
wb‡qvMKZ©v‡K gvj‡qwkqvi kªg AvBb †gvZv‡eK cwi‡kva Kwi‡Z nB‡e|

7.1 gvj‡qwkqvi kªgAvBb †gvZv‡eK Kgx© evrmwiK QzwU cv‡e|
7.2 PvKzixi cÖ_g `yB eQ‡ii Rb¨ 8 w`b, wZb †_‡K cvuP eQ‡ii g‡a¨
n‡j 12 w`b, Ges cvuP eQ‡iiI †ewk mgq PvKzixiZ Kg©xiv 16 w`‡bi
evwl©K QzwU cv‡e|

7.  evrmwiK  QzwU:

8. eqm:

9.  †gwW‡Kj  I  `yN©Ubv  exgv:
IqvK©vi wb¤œwjwLZ cÖK‡íi Aax‡b exgvK…Z n‡e;

 L) we‡`kx Kg©x‡`i nvmcvZv‡j fwZ© Ges A‡ ¿̄vcÖPvi cwiKíbv(SKHPPA)

gvj‡qwkqvi kªgAvBb Abyhvqx wb‡qvMKZ©v Kg©x‡`i gyRywi †_‡K AwMÖg
cwi‡kva mv‡c‡¶ m‡e©v”P 50% KZ©b (Deduction) Ki‡Z cvi‡e|

10.  KZ©b

11.  Avevmb:
gvj‡qwkqvi  mswkøó  AvBb,  wewa,  cÖweavb,  RvZxqbxwZ  I  wb‡`©kbv
Abyhvqx wb‡qvMKZ©v †gŠwjK my‡hvM-myweav w`‡q hyw³m½Z evm¯’v‡bi
e¨e¯’v Ki‡e|

(Deductions):

18 ‡_‡K 30 eQi

K)  we‡`kx  Kg©x‡`i  ¶wZc~iY  cwiKíbv(FWCS)  kªwgK ¶wZc~iY
AvBb 1952 Abyhvqx|

 M) we‡`kx Kg©x‡`i exgv M¨vivw›U(FWIG)

4. Overtime:

wb‡qvMKZ©vi  cÖ‡qvRb  Abyhvqx  Ges  Aby‡iv‡ai  wfwË‡Z  Kg©xiv  Zvi
¯^vfvweK Kv‡Ri mg‡qi AwZwi³ KvR Ki‡Z m¤§Z n‡e| Z‡e AwZwi³
Kv‡Ri Rb¨ wb‡qvMKZ©v‡K wb¤¥iƒc fvZv cwi‡kva Ki‡Z n‡e|
¯̂vfvweK w`b: †eZ‡bi 1.5 ¸b|
iweevi / wekªvg w`b: ‡eZ‡bi 2 ¸b|
miKvix QzwUi w`b: †eZ‡bi 3 ¸b|
Ges Ab¨vb¨ w`b gvj‡qwkqvi kªg AvBb Abyhvqx|

In the event the worker, upon the request by the
Employer, agrees to work in excess of his normal
working hours, the worker shall be paid as follows.
on normal days: salary × 1.5
on Sundays/rest days : salary × 2.0
on public Holidays : salary × 3.0
And in accordance with the labour laws in Malaysia.

4.  IfviUvBg:



13. Renewal of Worker's Visit Pass (Temporary
Employment):

13.1 The Employer shall renew the worker's Visit pass
(Temporally Employment) three (3) months before the
expiry date.
13.2 Any penalty or compound due to the failure of the
Employer to do so shall be borne by the Employers.

14. Air Passage:

The first travelling expenses from Bangladesh to any
agreed point of entry in Malaysia and the expenses
from any agreed point of exit in Malaysia to
Bangladesh shall be borne by the Employer upon
completion of this Contract of Employment.

15.1 The repatriation cost of the workers from their
place of work to their original exit point in Bangladesh
shall be borne by the Employer under the following
circumstances:
i. At the completion of this contract of Employment.
ii. Termination of this Contract of Employment by the
Employer other than non- compliances of the terms
and conditions of this Contract of Employment by the
Workers or.
iii. Termination of this Contract of Employment by the
Worker due to non-compliance of the terms and
conditions of this Contract of Employment by the
Employer.
15.2 The Worker shall be responsible for all expenses
relating to repatriation under other circumstances that
are not mentioned in Clause 16.1.
The term "original exit point" in this Contract of
Employment shall mean Dhaka, Bangladesh.

15. Repatriation:

16.1 In the event the Employer intends to terminate
this contract of Employment the Employer shall give
two (2) months' notice of his intention to terminate
such contract or two (2) months' wages in lieu of
notice to the Worker and shall provide air fare to
Bangladesh for the Worker.
16.2 In the event the Worker intends to terminate this
Contract of Employment, the Worker shall give two (2)
months’ notice or indemnify two (2) months wages in
lieu thereof to the Employer and the Worker shall
bearer the cost of air fare to Bangladesh.

16. Termination:

13.1 Kg©xi wfmv †kl nIqvi 3 gvm c~‡e© bevq‡bi Rb¨ wb‡qvMKZ©v
Av‡e`b Ki‡e|
13.2  wb‡qvM  KZ©vi  e¨_©Zvi  Rb¨  wba©vwiZ  kvw¯Í  ev  ¶wZc~iY
wb‡qvMKZ©v‡K  enb  Ki‡Z  n‡e|

13.  Kg©xi  cwi`k©b  QvocÎ  bevqb  (A¯’vqx  wb‡qvM):

14.  wegvb  fvov:
evsjv‡`k ‡_‡K gvj‡qwkqvq c«‡e‡ki ‡h ‡Kvb ¯’v‡b c«_g åg‡Yi LiP
Ges gvj‡qwkqv ‡_‡K evsjv‡`‡k ‡diZ Avmvi wegvb LiP Kg©ms¯’v‡bi
GB Pyw³ ‡kl nIqv mv‡c‡¶ wb‡qvMKZ©v enb Ki‡eb|

15.1 k«wg‡Ki c«Z¨vevmb LiP wb‡qvMKZ©v wb¤œwjwLZ k‡Z©i wfwË‡Z
enb Ki‡e:
K. Kg©ms ’̄v‡bi GB Pyw³i ‡gqv` ‡kl n‡Z n‡e|
L. wb‡qvMKZ©vi Av‡ivwcZ kZ© Kg©x hw` cvjb bv K‡ib|
M. Kg©x KZ©…K Av‡ivwcZ kZ© hw` wb‡qvMKZ©v cvjb bv K‡i|
15.2 c«Z¨vevmb m¤c…³ hveZxq LiP Kg©x wb‡R enb Ki‡e, hv
16.1 avivq D‡jøL Kiv nqwb|
wb‡qv‡Mi GB Pyw³ kãwU "g~j c« ’̄vb c‡q›U" XvKv, evsjv‡`k eySv‡e|

15.  cÖZ¨vevmb:

16.1 hw` wb‡qvMKZ©v Pzw³ mgvß Kivi B”Qv †cvlY K‡ib, Z‡e 2 gvm
c~‡e© †bvwUk cÖ`vb Ki‡eb A_ev 2 gv‡mi AwMÖg †eZb cÖ`vb Ki‡eb|
G †¶‡Î wegvb fvov wb‡qvMKZ©v enb Ki‡eb|
16.2 hw` Kg©x Pzw³ mgvß Kivi B”Qv †cvlY K‡ib, Z‡e 2 gvm c~‡e©
†bvwUk cÖ`vb Ki‡eb A_ev 2 gv‡mi †eZb KZ©b Kiv n‡e| G †¶‡Î
wegvb fvov Kg©x enb Ki‡eb|

16.  PvKzwii  Pzw³  mgvß:

12.1 gvj‡qwkqvi kªg AvBb Abyhvqx Kg©x †eZb mn Amy¯’ZvRwbZ QzwUi
AwaKvix n‡e|
12.2 `yB eQ‡ii Kg PvKyixi †gqv‡`i Rb¨ cÖwZ eQ‡ii Rb¨ 14 w`b;
Ges ỳB †_‡K cvuP eQ‡ii g‡a¨ PvKzixi †gqv‡`i Rb¨ 18 w`b; Ges cvuP
eQ‡ii Kg PvKzixi †gqv‡`i Rb¨ eQ‡i 22 w`b, Ges nvmcvZv‡j fwZ©
nIqvi †¶‡Î Kg©Pvixi Rb¨ 60 w`‡bi QzwU cÖ‡hvR¨ n‡e|

12. Sick Leave (Without Hospitalization):

12.1 The Worker shall be entitled to a paid sick leave
in accordance with the labour laws in Malaysia.
12.2 14 days for each year of service for service less
than two years; and 18 days for services between two
to five years; and 22 days annually for services
exceeding five years. And in case of hospitalization,
the employee qualifies for 60 days leave in each.

12.  Amy¯’Zv  RwbZ  QzwU  (nvmcvZv‡j  fwZ©  Qvov):



17.1 The worker shall not participate in any political
activities or activities of those connected with political
organizations in Malaysia.
17.2 The worker shall not change employment during
this Contract of Employment's period and shall not
carry or do other business.
17.3 If the worker is found by the competent authority
concerned creating social problems or engaging in any
illegal, subversive or criminal activities, the worker
shall be dismissed from the job and shall be
repatriated to Bangladesh at workers own expense.
17.4 In the event the worker marries any person in
Malaysia during workers period of employment under
this Contract of Employment, the Government of
Malaysia reserve the right to revoke the visit pass
(Temporary Employment) of the worker.

The Employer and the worker may agree that this
Contract of Employment may be extended, subject to
relevant laws, rules, regulations; national policies and
directives relation to employment applicable in
Malaysia.

18. Extension:

19. Safekeeping of the Passport:
19.1 The Employer shall not keep the passport of the
Worker in his/her Custody.
19.2 The Worker shall carry the passport all the time.
In the event that the workers passport is lost or
damaged, the workers shall bear all related expenses.
19.3 The worker shall submit the passport to the
Employer for the following purposes:
19.3.i. Medical screenings;
19.3.ii. Application of visit pass
(Temporary Employment);
19.3.iii. Application of Foreign Workers Identity card;
and
19.3. iv .  Renewal  o f  v is i t  Pass (Temporary
Employment) .
The passport shall be returned to the Worker upon
completion of these purposes.
In the event that the Worker's passport is lost or
damaged while in the custody of the Employer for the
above mentioned purposes, the Employer shall bear
all related expenses.

20. Foreign Worker Identity Card:
The Employer shall ensure that each Worker receives
the Foreign Worker Identity Card (I-

21. Outstanding Wages:
In the event the Worker is to be repatriated before the
expiry of this Contract of Employment, the Employer
shall pay all outstanding basic wages and all other
payments owed to the Worker subject to the relevant
laws, rules, regulations, national policies and directives
relating to employment

The Employer and the worker may amend this
Contract of Employment to incorporate any other
terms and conditions which shall be more favourable
to the Worker.

22. Amendment:

17.1  Kg©x  †Kvb  ivR‰bwZK  Kg©Kv‡Û  ev  gvj‡qwkqvq  ivR‰bwZK
msMV‡bi  mv‡_  hy³  Kg©Kv‡Û  AskMÖnY  n‡Z  weiZ  _vK‡e|
17.2 GB Pzw³i mgqKv‡j Kg©x Zvi Kg©ms¯’v‡bi cwieZ©b Ges Ab¨
e¨emv Ki‡Z cvi‡e bv|
17.3 Kg©x hw` mvgvwRK mgm¨v m„wói D‡`ªK nq A_ev ‡Kv‡bv Kg©xi
weiæ‡× hw`  †eAvBwb  ev  Acivag~jK Kg©Kv‡Û RwoZ _vKvi  cÖgvY
cvIqv hvq, Z‡e Zv‡K PvKyixPz¨Z K‡i evsjv‡`‡k cÖZ¨vevmb Kiv n‡e|
G‡ÿ‡Î cÖZ¨vevm‡b hveZxq LiP Kg©x wb‡R enb Ki‡e|
17.4 GB Pzw³i Aax‡b wbhy³ Kg©xMY hw` gvj‡qwkqvq †Kv‡bv e¨w³i
mv‡_ weevn eÜ‡b Ave× nq, Z‡e gvj‡qwkqv  miKvi mswkøó Kg©xi
A¯’vqx  wb‡qvM iwnZ Kivi AwaKvi msiÿY K‡i|

wb‡qvMKZ©v Ges Kg©x hw` Df‡q GKgZ nb, Z‡e gvj‡qwkqvi mswkøó
AvBb, wewa, cÖweavb welq; RvZxqbxwZ I Kg©ms¯’vb wb‡`©kbv Abyhvqx
Pzw³i †gqv` e„w× Ki‡Z cv‡ib|

18.  †gqv`  e„w×KiY:

19.  cvm‡cvU©  msi¶Y:
19.1 wb‡qvMKZ©v Kg©xi cvm‡cvU© msi¶Y Ki‡eb bv|
19.2 Kg©x Zvi cvm‡cvU© me mgq enb Ki‡eb| hw` Kg©xi cvm‡cvU©
nvwi‡q hvq ev ¶wZMÖ¯Í nq, Z‡e cvm‡cvU© m¤c„³ mKj e¨q Kg©x enb
Ki‡eb|
19.3 Kg©x‡K wb¤¥wjwLZ D‡Ï‡k¨ wb‡qvMKZ©vi wbKU cvm‡cvU© Rgv w`‡Z
n‡e|
19.3.K. wPwKrmvi cÖ‡qvR‡b|
19.3.L. cwi`k©b cvm (A ’̄vqx wb‡qvM) Gi Rb¨ Av‡e`b Kivi †¶‡Î|
19.3.M. we‡`kx Kg©x‡`i cwiPqcÎ Gi Rb¨ Av‡e`b Kivi †¶‡Î|
19.3.N. cwi`k©b cvm (A ’̄vqx wb‡qvM) Gi bevqb Kivi †¶‡Î|
cvm‡cvU©  m¤c„³ KvR †kl n‡j wb‡qvMKZ©v Kg©x‡K cvm‡cvU©  †diZ
w`‡eb|
cvm‡cvU©  wb‡qvMKZ©vi enbKv‡j hw` Kg©xi cvm‡cvU©  nvwi‡q hvq ev
ÿwZMÖ¯Í nq, Z‡e cvm‡cvU© m¤c„³ mKj e¨q wb‡qvMKZ©v enb Ki‡e|

wb‡qvMKZ©v c«wZwU Kg©xi Rb¨ we‡`wk Kg©x cwiPqcÎ (AvB-KvW) wbwðZ
Ki‡e|

20.  we‡`kx  kªwgK‡`i  cwiPqcÎ:

21.  Acwi‡kvwaZ  gRyix:
Pzw³i †gqv` †kl nIqvi c~‡e© hw` Kg©x‡K cÖZ¨vevmb Ki‡Z nq, Z‡e
gvj‡qwkqvi mswkøó AvBb, wewa, cÖweavbwelq; RvZxqbxwZ I Kg©ms¯’vb
wb‡`©kbv Abyhvqx wb‡qvMKZ©v  †gŠwjK gRywi Ges Kg©xi mv‡_ mswkøó
mKj Acwi‡kvwaZ gRywi cÖ`vb Ki‡eb|

wb‡qvMKZ©v Ges Kg©x hw` GKgZ nq, Z‡e Kg©xi AbyK‚‡j hvq Ggb
ms‡kvabx PvKyixi Pyw³ Ki‡Z cvi‡eb|

22.  ms‡kvabx:

17. Restrictions: 17.  wewawb‡la:



Employee Name Employee Name
Company Address Company Address


